
Boston, June 10, 2013 

 

Dear Colleague, 

 

We are happy to include your patient in our mutation analysis in single-gene causes of 

kidney disease. Thank you for your interest! 

 

In March 2013, my lab has moved to the Boston Children’s Hospital (BCH)/Harvard 

Medical School. Principally, the ongoing projects have not changed. However, before we 

can offer mutation analysis for your patient, we need to enroll you in our updated IRB 

(Institutional Review Board) protocol. Therefore, we kindly ask you to do the CITI training 

(on the internet). We tried to make this process as easy for you as possible. Please, see 

the below step-by-step instructions. 

 

Thank you very much for your collaboration. 

Feel free to contact us with any further questions. 

 

Yours sincerely, 

Friedhelm Hildebrandt 
 
Friedhelm Hildebrandt, MD 
 
Warren E. Grupe Professor of Pediatrics 
Harvard Medical School 
Chief, Division of Nephrology 
Investigator, Howard Hughes Medical Institute 
Boston Children's Hospital 
Enders 561 
300 Longwood Avenue 
Boston, Massachusetts, 02115 
  



Please, do the following before sending DNA/blood samples: 

 

1. CITI-Training: 
Please complete the CITI training at www.citiprogram.org. 

For further instructions regarding the CITI Training please see the slides below. Email 

the CITI-Training CERTIFICATE to mutation@renalgenes.org. We then will email you 

the consent form so that you can go ahead and consent the patient/parents. 

 

2. Shipping: 
Upon email request we will send you our FedEx account number for cost free shipping of 

your sample(s). Please email the tracking number of your shipment to us. You will 

receive an email to confirm your shipment arrived safely at our Lab. 

 

3. Back-reporting results: 
We are not allowed to report negative results of mutation analysis findings to you due to 

IRB regulations. Therefore, please let the families know if you don’t hear from us, we 

have not found the disease-causing mutations. However, if we find the disease-causing 

mutation (and the patients/parents wish to be informed) we will ask for an additional blood 

sample to initiate a CLIA-certified specific mutation conformation (SMC). There will be no 

cost for you or the participating families. 

 

 
Please feel free to contact us with any further questions. 

Thank you for your interest! 



If you already have a CITI login please 
affiliate with Children’s Hospital of Boston 
before enrolling in our Basic Course. 
(jump to page 17 of this presentation)

If you don’t have a 
CITI username and password yet 
please follow the instructions below.

Dear Collaborator
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Register first

Click Register
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Use Children’s Hospital of Boston
please NOT Harvard

Use Children’s 
Hospital of Boston

Click to continue
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Complete and Continue to Step 3

Click to continue
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Pick Username and Password 
and continue to Step 4

Click to continue
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Please complete and continue to Step 5

Click to continue 6



Please complete and continue to Step 6

Click to continue
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Please complete Step 6
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Please complete Step 6 and continue to Step 7

CH ID Number: Use “0”

Click to continue
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Enroll in Basic Course 

Basic Course

Biomedical Researcher
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Answer Questions 3 to 6 with NO or N/A
and Complete Registration

Answer NO

Answer N/A

Answer N/A

Answer NO

Click to complete
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You will receive an email to 
confirm your email address

Click to confirm 
your email address
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Your email has been validated

Click here
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Login

Login with your 
Username and Password
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Start the Course

Start the Course by clicking on it
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Please send a PDF of your 
Completion Record to

mutation@renalgenes.org

Thank You!
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If you already have a CITI login

Please login and affiliate with 
Children’s Hospital of Boston
before enrolling in our Basic Course
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Login

Login with your 
Username and Password

18



Affiliate with another Institution

Click here
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Use Children’s Hospital of Boston
please NOT Harvard

Use Children’s 
Hospital of Boston

Click to continue
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Now follow the steps described on 
page 4 to 11 of this presentation 
to enroll in our Basic Course

Start the Course 
by Clicking on it in the Main Menu  
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Please send a PDF of your 
Completion Record to

mutation@renalgenes.org

Thank You!
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